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Field Placement
  Bachelors Degree in Early Childhood Education
Student:

Name:      
Address: (postal address during the practical study semester)

Street:      
Postcode:      
 City:      

 
Phone:      
E-Mail:      





Mobile:      
Immatriculation Number:      
Institution of Placement:

Name of Institution:      
Department:      
Address:

Street:      
Postcode:       
 City:       


Phone:      
E-Mail:      




 
Fax:      
Practical Placement Mentor
:

Name:      




Title:       




Function:      



E-Mail:                                              
Phone:                                     

Fax:      

Placement Period:

Begin of Placement:      

End of Placement:      
Nature of Teaching Placement:



Block practice:
Between 1st and 2nd Semester:  FORMCHECKBOX 


Between 3rd and 4th semester:  FORMCHECKBOX 

Practical Placement, 5th Semester:  FORMCHECKBOX 

§ 1 Duration of the Teaching Placement 
The duration of placement is as indicated in this training agreement. The exact period the student is required to be present in the teaching placement instituion is specifically stated. During the supervised training period, the student has to be present at least 7 hours per day at the placement institution. This accumulates to 364 hours of active presence for the whole supervised training term.The total number of 364 hours translates to four days of presence per week in a span of 13 weeks. 
 
§ 2 Specification on Length and Frequency of Attendance
(1) The training period is 7 hours per day inclusive of time spent on preparation and following-up activities. For institutions open less than 7 hours per day, preparation and following-up activities done outside the facility can be considered as part of office hours.

(2) To ensure a broader professional experience, the student may perform tasks outside usual duties and working hours, in so far as these encourage independence and initiative. The student performs these tasks under the direction of the organization or institution. For these tasks, the daily working hours should not be extended.

§ 3 Periods of Absence

The student is obliged to participate in training lessons in every training day. Absence without legitimate excuse invalidates this agreement and the whole training period has to be repeated. A revision inn any of the terms of this agreement by the student has to be clarified with the university supervisor in advance. In case of illness, the student must submit a written medical certificate on the second day of illness to the field placement organization. Missed working days must be replaced. 
§ 4 Change of Location
A change in the institution of placement is only possible with permission from the assigned University Supervisor.  A legitimate reason has to be established. A placement period that is curtailed or deferred by a student for invalid reasons has to be repeated. A training period can only be repeated once. 
§ 5 Insurance and Travel Expenses

(1)The student is subject to statutory accident insurance pursuant to SGB (Social Security Code VII) within the period of placement.
(2) The student shall be reimbursed for expenses for official trips on behalf of the placement institution according to the travel cost regulation of such institution.

§ 6 Professional Discretion

The student is strictly obliged to maintain confidentiality towards third parties with respect to all official and work-related concerns even after leaving the institution. The provision on confidentiality (§ 35 SGB - Social Security Code I and sections 2003, 353 b StGB - Criminal Code) and other data protection provisions, shall be observed and made to apply generally or specifically to the training institution.
Video recordings are done only after prior approval by affected parties.
§ 7 Cancellation

This agreement can be cancelled by the field placement institution in consultation with the university department. The student can cancel the agreement upon the approval of the university department. A written notice of cancellation by any of the parties mentioned takes effect in 14 days.
The right of the field placement institution to cancel the agreement immediately after presentation of legitimate reasons remain unaffected.
§ 8 Supervision and Professional Advisor:
The responsibility for supervision and professional advice during the practical placement semester rests on the institution of placement. The university department awards the final approval and recognition that a student has completed his/her teaching placement.  
Organizational Mentor:      
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University Supervisor:       

§ 9 Performance Record (Tätigkeitsbescheinigung)
At the end of the semester and practical placement period, the institution issues a formal activity record to the student.  For this record, the student has to secure a Form from the University. The activity record has to include the following data:

· dates and hours of presence, including  replacement days for incurred absences
· exemption days given for complementary practice lectures

· sick leave or emergency leave with certification of replacement days
§ 10 Assessment of Activities
The institution of placement issues a written assessment of the student’s activities. It includes a description of the main focus and nature of the student’s activities, a performance record, as well as skills and abilities developed. 

§ 12 Recognition of the Practical Semester

The final assessment and recognition that the teaching placement semester or practical placement is "successfully completed" is the responsibility of the Protestant University of Applied Sciences in Ludwigsburg or the Ludwigsburg University of Education. 
§ 13 Expense Allowance

(1) Whenever possible, the university recommends that the placement institution appropriates a monthly   expense allowance for the student. 
(2) Students in international placement are not required to pay placement fees.
§ 14 Additional Terms and Agreements

     

Signature Professional Supervisor / Institution of Placement:
Place/Date 
Signature Student:







Place/Date

Signature Head of Department / Early Childhood Education:
Place/Date
Signature International Office:

Place/Date






� With professional practice of at least two years.


� Four days are ideal, because 5th day should be used for reflection, research and preparation. 


� Signature of IO needed only by students applying for 5th semester field placement. 
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